
    

     
        

       
                             
  

            

           

                

                          

        

        
 

      

           

                     

                                           

     

                  

     

                

 

  

       

Washoe County School District Order # __________________PRINTING DEPARTMENT 
P.O. Box 30425, 425 East 9th Street Reno, NV 89520-3425 Amount $ _______________ 

Ph. (775) 348-0215 Fax: (775) 348-0220
pshop@washoeschools.net 

PLEASE INCLUDE COPYRIGHT PERMISSION IF NEEDED 
School or Department________________________________ Date Ordered __________ Printing Date Needed _____________

       (No abbreviations for schools or depts.)       No ASAP, please allow reasonable time 

PHONE: ___________________________ PHONE: (After hours/summer or holiday time) ______________________________ 

Requested by _________________________________________ Approved by _______________________________________ 
signature must accompany 

To Be Billed To: Traditional Please Check One:Account # Multi-track 
THE ABOVE AREA MUST BE FILLED IN, IF NOT ORDER WILL BE RETURNED Year-round 

Organization or Person (If different from above) ____________________________________________________________________ 

Billing Address (If not school or department) ___________________________________________________________________ 

___ Front & back 

___ Single-sided

 ___ Combination 
Note: For this selection 
originals must be clearly
marked for printing instructions 

__ 8 1/2 x 11 (Letter size) 

__ 8 1/2 x 14 (Legal size) 

__ 11 x 17 (Ledger size) 

__ 12 x 18 (Poster size) 

__ Transparencies 

__ Other _____________ 

Stock ________________

 Paper 

Cardstock 

Labeling / Postcard stock 

Yes  No Collating: (Collating 1,2,3, etc./ Uncollated, 111, 222, 333, etc.) 

# of sheets in sets include covers 

N C R  COLOR COPIES
 __ 2-part (w/c)

 __ 2-part (w/p)

 __ 3-part

 __ 4-part

 __ 5-part

 __ Misc. ________ 

___ padding 

___ # of pads 

___ loose (no binding) 

___ # of pages per pad 

___ heat tape (Color , Substitute Color ) 

___ comb / coil binding (Color , Substitute Color )
(please circle choice)

 Portrait or Landscape 

# of originals 

Call for Pick-up.  _____________________________________ Phone _____________ Call made by ________ Date _________ 

PLEASE SIGN FOR JOB PICK-UP: ___________________________________________________________________________ 

Warehouse _________ boxes  School Mail _________ pkgs. Sent by ___________________________ Date ________
(3 to 10 days to reach schools) (1 to 3 days) 

DELIVERY INFORMATION 

___ 8 1/2 x 11 (Letter  size) 

___ 8 1/2 x 14 (Legal size) 

___ 11 x 17 (Ledger  size) 

___ 12 x 18 

___ Envelopes ( #6 / #9 / #10 / other) 

Paper Color:  _________
 _________ 

Ink Color  _____________________ 

Covers:  Color of Covers: _______________ 

Title of Job to be Printed 
(Business cards/ditto sheets, etc.) 

initials datePrinter: Bindery:initials date 

Special Instructions: 

Staple ______ # of staples ___ top ___ side ___ saddlestitch 

Hole punch _________# times ___ top ___ side ___ calendar 

Cutting:  Finished size __________ X __________ 

Folding: Type of fold  _____________________________ 

Numbering:  Start # ________ to End # _________ 

Pastel Bright 

Pastel Bright 

Please circle 

BINDERY OPTIONS 

PRINTING INFORMATION

 # of copies  to be printed 

NEWSLETTER INFO All U.S.P.S. mailed newsletters must be okayed by Mail Center 
Work order # from I.T. _______________  Due in Mail Center on ____________

1st choice 

2nd choice 

(width) (height)

coilcomb 

Date 10/18/22 PRT-F006, Rev. F Page 1 of 1 

mailto:pshop@washoeschools.net


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /OK
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness false
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages false
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages false
  /ColorImageDownsampleType /None
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages false
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages false
  /GrayImageDownsampleType /None
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages false
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /ENU ([Based on 'Press Quality'] Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /BleedOffset [
        0
        0
        0
        0
      ]
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName (U.S. Web Coated \(SWOP\) v2)
      /DestinationProfileSelector /WorkingCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MarksOffset 6
      /MarksWeight 0.250000
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PageMarksFile /RomanDefault
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
    <<
      /AllowImageBreaks true
      /AllowTableBreaks true
      /ExpandPage false
      /HonorBaseURL true
      /HonorRolloverEffect false
      /IgnoreHTMLPageBreaks false
      /IncludeHeaderFooter false
      /MarginOffset [
        0
        0
        0
        0
      ]
      /MetadataAuthor ()
      /MetadataKeywords ()
      /MetadataSubject ()
      /MetadataTitle ()
      /MetricPageSize [
        0
        0
      ]
      /MetricUnit /inch
      /MobileCompatible 0
      /Namespace [
        (Adobe)
        (GoLive)
        (8.0)
      ]
      /OpenZoomToHTMLFontSize false
      /PageOrientation /Portrait
      /RemoveBackground false
      /ShrinkContent true
      /TreatColorsAs /MainMonitorColors
      /UseEmbeddedProfiles false
      /UseHTMLTitleAsMetadata true
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




Accessibility Report



		Filename: 

		Print Order Form Rev F Revised 10-18-22.pdf






		Report created by: 

		


		Organization: 

		





[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 2


		Passed manually: 0


		Failed manually: 0


		Skipped: 4


		Passed: 26


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Needs manual check		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Needs manual check		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Skipped		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Skipped		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Skipped		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Skipped		Appropriate nesting







Back to Top
	Color copies Stock: 
	Number of pads: 
	School or Department: 
	Date ordered: 
	Date needed: 
	Phone number: 
	Title of job: 
	Phone: 
	Requested by: 
	Traditional school: Off
	Multi track school: Off
	Year round school: Off
	Organization or person: 
	Billing address: 
	Work order number: 
	Newsleter must be okayed by mailroom: Off
	First number of account: 
	Second number of account: 
	Third number of account: 
	Fourth number of account: 
	Fifth number of account: 
	Sixth number of account: 
	Seventh number of account: 
	Eigth number of account: 
	Ninth number of account: 
	Tenth number of account: 
	Eleventh number of account: 
	Twelfth number of account: 
	Thirteenth number of account: 
	Fourteenth number of account: 
	Fifteenth number of account: 
	Sixteenth numberr of account: 
	Seventeenth number of account: 
	Eighteenth number of account: 
	Nineteenth number of account: 
	Twenty First number of account: 
	Twentieth number of account: 
	Pages per pad: 
	Date due in mail center: 
	Number of originals: 
	NCR: Off
	Special instrucions: 
	Number of sheets in set: 
	Number of copies: 
	Color of covers: 
	Paper color: 
	Paper color 2nd: 
	Pastel or Bright Paper: Off
	Pastel or Bright Cover: Off
	Ink color: 
	Envelope size: Off
	Collating yes or no: Off
	Heat tape: Off
	Paper or cardstock covers: Off
	Print on Front and back side, single sided, combination of both: Off
	Size of paper to be used: Off
	Color copies page sizes: Off
	NCR Misc: 
	Envelope to be used: Off
	Other size: Off
	Labeling: Off
	Comb or coil binding: Off
	Other size stock: 
	Padding: Off
	Comb or coil check box: Off
	Loose no binding: Off
	Number of pages to be stapled together: 
	Orientation for stapling: Off
	Orientation of hole punch: Off
	Number of holes to be punched: 
	Name of person pickng up order: 
	Phone number of person picking up order: 
	First color choice: 
	First color choice for heat tape: 
	Substitute color for heat tape: 
	Second color choice: 
	Portrait or landscape orienttion: Off
	Final width of cuttng size: 
	Final hieght of cutting size: 
	Type of fold: 
	Start number: 
	End number: 


